
Citing Your Sources 
 
Parenthetical or “in text” Citation 

1) Citing a Book  
When citing a book within the text of your document, use the author’s last name and 
page number from the book after the fact, paraphrase or idea you are citing. Put the 
period at the end of the sentence after the citation.  
Example:   The makeup of the student population was 52% female  (Miller 37).  
If you have several facts from the same source in one paragraph, you only need one 
citation at the end of the paragraph to cover all the information to be cited.  
Citing a Website or Database 
When citing a website, you need to search the “home” or “about us” pages to find the 
author(s). If there is no author, you will alphabetize the entry by the title of the web 
page. This title, or the first couple of words of the title, (disregard “the”, “a”, etc.) is what 
you use for the parenthetical citation. The title of the webpage is shown in the blue bar 
above the URL, on the webpage you are using. 
Ex. (“Teen Drivers”) for the website “Teen Drivers: Fact Sheet”. No page number 
needed. See the original source for a better understanding of this idea.  
http://www.cdc.gov/ncipc/factsheets/teenmvh.htm     
If 2 titles begin the same, include the entire title in the parentheses until a different word 
appears in the title or include the source. Ex. (“Human Rights”, Wikipedia).  

2) Your parenthetical citations MUST MATCH your Works Cited page. Every parenthetical 
citation must have a full entry in the Works Cited page. 

3) For every specific fact, idea, paraphrase or quote, etc., you need to cite where you 
found the information. If you have a paragraph which has several facts from the same 
source, you can simply place your citation at the end of the paragraph. If you are 
switching between different sources, you will need to cite at the end of the sentence or 
phrase. 

 
Works Cited 

1) Title the page “Works Cited” and center it.  
2) Alphabetize the entries by author’s last name. If there is no author, alphabetize by title.  
3) Italicize the titles of books, magazines, Webpages, etc.  
4) When citing websites, you MUST try to identify the author or editor of the website. 

Otherwise, consider using another source that would indicate the author is a credible 
authority on the topic (unless the site is part of a reputable organization such as the 
Centers for Disease Control).  

5) Indent the second and following lines .5 inches by using the hanging indent feature on 
MS Word under the “Format” menu or “paragraph” menu. 

6) Double space the ENTIRE Works Cited document. No extra spaces between entries.  
7) Refer to the links on the left side of the Secondary Student homepage for numerous 

examples, including how to cite Wikipedia.  
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